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Chinh sach vé gia

\d

Bang gia

S6 chi tiéu
Xin Ung tién
Chat dé chay
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\d

Tién ga va nuoc

\d

Tam thu, tam gitr
Cac loa1 bao cao tong ket
Luy ké khau hao ta1 san

Chi phi khau hao tai san
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Giam sat, kiém tra
Chi phi khai trueong
Két qua tirng ca nhan
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Muc ti€u cong vigc tung ca nhan
Hop dong giao dich

T chi tiét giao dich

Xac nhan giao dich

ot >z = 19
JoE > >

ﬂ_
1
s
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Phiéu kiém tra sttc khoe
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Hop dong cho thué
va muon nha

Toa nha

S A =5 A FAM Hop dong giao thau xay dung
cong trinh
Thiét bi xay dung

Noi dung kién nghi

Hop dong thiét ké kién tric
Ban bao gia

Xem xet bang bao gia

Pon dé nghi bao gia

Pon xin kién tap
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Ban tuong trinh vang mat
Pon xin vang mit
S0 tien 10
Thu canh cao
Giay ching nhan kinh nghiém
Thu hily tham gia ban dau gia
Pé nghi thanh toan chi phi
Chi phi, kinh phi
S6 phu chi phi
Z 9| Al Phiéu dé nghi thanh toan chi phi
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Lo1 ich binh thuong

A2k M Hgp dong chuyén giao co
phan va quyén kinh doanh

Muc ti1€u kinh doanh
Y niém kinh doanh

Ban di€u hanh, ban giam doc

AT A K| S} Tinh hinh cac doi tic canh tranh
« Z4 = AHH] Chi phi hiéu hi

A A Hoa don, phi€u thu

OF M B H 11X Bao cao xem x¢t hop déng

OFSH K| E X| M Thong béo hity hop dong
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Quan ly khach hang

Hai long cua khach hang
Phiéu diéu tra 6 hai long
cua khach hang

Tiép nhan khiéu nai cta
khach hang

DPon to cao

Hop dong tuyén dung

Tham gia va dong bao hiém
that nghi€p

Ng co dinh

Tai san c6 dinh

Cong van
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Tap ti€p nhan coOng van
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Tién nhan trude khi thi cong
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Don gia thi cong
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Don gia thi cong
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Ké hoach xtic tién cong trinh
Quyén sé hitu cong nghiép
AAH{X|E Nha xuéng va so dd bd tri
Nha xuong
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B4o co kiém tra nha xudng
Khu dat 1am nha xudng
Diéu tra tinh hinh ton kho
Giai thich nd1 dung qui trinh
So do qui trinh

Bang qui trinh

Phiéu bao quan

Hang muc, mon
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Bao céo tong hop hang ngay

Chi1 phi quang ba
Ké hoach o120 duc dao tao

Chi th1 mua hang

Pon dé nghi mua hang

Phan bict

No1 mua hang

CoOng trinh trong nudc

| S AFRZF Gia thanh cong trinh trong nudc

(Al Thi trudong trong nudce
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D1 cOng tac trong nudc

Tham gia va déng bao hiém
lwong huu

Qui cach va cau hinh
Qui cach
Qui mo

T EA M Hop dong lao dong

TERE D B4o c4o tinh hinh cong viéc

RS2 E A B4o cdo tinh hinh cong viéc

T A AR BT EHIL  Paph gia tong hop nganh
nghé trong nam

= So tién
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Khoan vay tur co quan tin dung
Nhat ky van hanh nha an
Luong

Bang luong
Tho1 gian

SO quan 1y cong cu may moc
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O
O
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41! Bao cao that lac hu hong
cong cu may moc

7| A E K] May moc thiét bi
/| SA HALAFA  Hop dong to chuc 1€ khai truong
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H 1
T 3

Cong nhan lanh nghé

Cong nhan lanh nghé

X =2 X 0 S tien ton kho nguyén liéu cudi ky

SO tién dong gop

=(H)7H'E  Phat trién (nghién ctru) k¥ thuat
£=’d  Tinh uu viét vé mit k§ thuat

Tiéu chuan k¥ thuat
Ban thao
T2 Trung tim nghién ctu thudc doanh
nghiep
Tén doanh nghi¢p
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Khen thuong doanh nghiép
Khac

Céac phan khac

Ban ké hoach

Thu yéu cau chi tra tién hang

Pau thau giao hang

Cong van xin 16i vé viéc giao
hang mudn

Nop

Nguoi quan 1y nop thué

Chi phi nhan cong
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- 2 QX Nhat ky cong viéc
'_LI:A|'_6|=:|| O] Thoéa thuin gitta nguoi lao dong va
chu s dung
CH|K R = Khoan vay ngan han
nCHP Pon vi
ST EF Nghi€p vu phu trach
HE Bao lanh
EEHA Thu tra 15i
nCHD

Hién nay, ky nay
g = Dai ly
O 2| EH M Hop dong dai ly
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Ban cam két kinh doanh dai 1y

No XAu
2|CH & S6 quan Iy cong vin d6i ngoai
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Okl OFl
MO MO
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Cong van do1 ngoai
Khu dat
Bang can do1 ke toan

| > > 1o fo fy M

Ly lich nguo1 dai dién

Tén ngudt dar dién

Thay doi ban vé
Hop dong hop tac kinh doanh
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M Thu dong

M A A A Hop dong sir dung gidy phép

< Z=MHE Bang phan tich cau tric lgi nhuan
= Chién lugc marketing
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S6 ghi chép mua ban

No mua vao
Nhat ky van hanh ctra hang
Doanh so ban ra
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Pon gia ban ra
Nhat ky ban hang
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Tang doanh s6 ban

Tong loi nhuan ban hang
Phiéu phdng van

SO mau

Muc luc

Khong c¢o6 thu lao

Tai1 san vO hinh

Hop dong mua hang

Du an chua xong

S6 quan 1y tién chua thu hoi
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Tinh trang tién chua thu hoi
Quan 1y s tién chua thu hoi
Nha ¢ chua xong

Chua tra

> e 4 1

M 2 0> op ox Op o

Tu van hudéng dan cho nguoi dan
Nhat ky tu van khach hang

Ban thanh pham

Hang tra lai

Quyét dinh nhan sy
Pon dat hang
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Thu nhép co tirc

Pon xin b tri xe

Ly lich tu phap

Khai bao thanh 13p doanh nghiép
Chi phi thué thu nhap 1ap

doanh nghi¢p

Khai va nQp thué thu nhap
doanh nghi¢p

Con dau cong ty

Bao cao

Chi phi boi thuong

Hop dong sira chira
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So lugng cd phiéu sé hitu
Huy ho so von co

Tién dat coc

T'hu bao 1anh

Phi phuc lg1 xa ho1

Van phong me¢

Phong
Khai bao thué gia tri gia ting

Pho cao
kA Hop dong uy thac quan

Iy bat dong san
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AOHOf A 2FA Hop dong mua ban bat dong san

AHACHAHA 2F M Hop dong thué mudn bat dong
San

Tén phong ban
K&t qua kinh doanh tung
phong ban
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Truong phong

Bao cao khong phu hop
Dién tich dat

No

Tong von va no

Téng no
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H O = A2l E Bang ké hoach ban hang theo
tung qui
Tién thu vé trudc khi ban (nha)
Don gia ban ra (nha)
Hinh anh thuvong hi¢u
Ghi chu
Van phong pham
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Ban tuong trinh ta1 nan
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Thong bao nd1 bo cong ty
Van phong

Chi phi van phong
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S6 ghi chép vao/ra vin phong

Van phong lam viéc
Du an, cong vi€c

K¢é hoach kinh doanh
Phuong an kinh doanh

JoF ok ot
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Ban phuong an kinh doanh
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Qui mo du an
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NO1 dung du an

Muc t1€u du an
REAEPS Tién do du 4n
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IS S'H2 Mai so doanh nghiép, mi so gidy
CNDKKD
Giy phép kinh doanh

K& hoach xtc tién du an
2| Ké hoach tién d6 du an
Muc dich st dung
Nhan vién, cong nhan
Ban tuong trinh nguyén nhan
Giam doc
Thu xin nghi viéc

Vay ng
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G1ao huan cua cong ty
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B4o hiém tai nan
Nhat ky tiép khach/ tu van

Phiéu danh gia 6 thang dau nam
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Hang hoa, san pham
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Phat trién san pham

Ké hoach san xuat

Bang ké hoach san xuat
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Thiét b1 san xuat
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Nang cao ning suat
Nhat ky san xuat
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Hang muc san XUt
Nhat ky sinh hoat
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d = A Phiéu diéu tra

SAHE Y Dich vu thiét ké

A EAHEY Ngay thang thanh 1ap

K& hoach bo sung thém thiét bi
Thué va phi

Hop dong dai 1y thué
Nguoi lam dai Iy thué
Diéu chinh muc thué

Loi nhuan trude thué
Sy Gop
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S6 luong it
Thu khiéu nai/ don khéi t0
Pia diém
B4o c4o 1061 10 va
n =Gl H| A ©FO| A Ban thoa thuin dén bu thiét hai

= 2| Chi phi dién nudc nhién liéu
b= N Nhat ky thye tap
= QACHA A 2%A  Hop dong nhap khau uy thac
n = QA ST A T¢ khai thu nhap

Chi phi nhan thau, nhan hang
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Hop ddng xuat khau uy thac
Lo1 ich rong

Thang tién

Qui dinh thing tién

Cong tac no1 thanh

Ban diém kiém

Tén thiét bi

Ké hoach dau tu may moc
Dac tinh cua thi truong

Trién vong va tinh hinh thuc té
cua thi trurong
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Cong vin hudng dan thuc hién
Phiéu dn

Lich trinh buoi 1&

Khai bao

Phat trién k¥ thuat maoi

(san phamméi)

Ké hoach kinh doanh ndm méi
Phat trién san pham mai

Phat hanh the tin dung

Thu bao 1anh

Doanh so thuc
Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn




Ngan sach thuc hién

An toan

Béo c4o kiém tra an toan

Su viéc can g1a1 quyét, van dé
Khu vuc danh bt ca

Bao cao cong viec

Bién ban ban giao cong vi€c

Chi th1 cong viec
NO1 dung cOng viec
Muc tiéu cong viec
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Bang hudng dan cong viéc
Nganh nghé
Chi phi nghién ctru phat trién

Chi phi nghién ctru phat trién
Bao 1anh lién doi

Hop dong luong nim

Y M| Y= H A Hop dong chuyén quyén
kinh doanh

Quyén kinh doanh
Lo1 ich kinh doanh

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



Nhat ky kinh doanh

Bao cao hoat dong kinh doanh
Hop dong dich vu

Tién tiét kiém
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D1 cOng tac
Hop dong dit ngoai
Chi phi thué ngoai
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3 - Tén nguyén vat liéu
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3 Bang phan tich don gia
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Nguyén ligu

Truy thu tai nguon (thué)

Du tru kinh phi hang thang

Ban ké hoach san xuat hang thang

Bang liét ké chi tiéu hang thang
Thu Gyquyén

Chung khoan co ghi gia

No di dong

Ta1 san luu dong

Phi bao tri
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Kénh luu thong
Tai san hitu hinh
Thu kién nghi
Bao hiém vy té

Bién ban hop hoi dong quan tri

Thué thu nhap ca nhan chua dong

Thué thu nhap tra mudn

No chua tra

A ZEH| Phi khau hao tai san chua tinh
Phan doi,khiéu nai
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Chi phi du phong 1a1
Chi phi 13i

Lai do 13i suat

Hoan d6i
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11 phi nhan cong
nan su

The ghi chép nhan su

Lénh diéu dong nhan sy
Uy ban nhan sy

Gidy sat nhap
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K¢ hoach tang nhan su

SO luong nhan vién
Ké hoach nhan su

S6 lwong nhan su
Rut (tién)
Chi phi quan ly chung
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Hop dong lao dong theo ngay
Don gia nhan cong mot ngay
Két qua kinh doanh hang ngay
Thu bo nhiém
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Cap lanh dao

Tién thué/ muon
Tién bao 1anh thué
Xac nhan dong tién
Pon xin viéc

Phan tich vi tri dat
Von tu ¢o

Khau hao tai san

Tong ta1 san

Nguyen li¢u
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Nhap kho nguyén phu licu

Yéu cau vé nguyén phu liéu
Nhat ky cong viec

Tap phi

Dai1 han

Tién cho vay dai han
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Nhat ky kiém tra may moc

Tai san ton kho
Hang ton kho
Chi phi nguyén licu
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CAu truc tai chinh

Bao cao tai chinh
Tinh hinh tai chinh
Thué tai san

Giay chimg nhan cong tac
Chat liu

Tién tich lity

Tién tich lily
Tién tich lily
Linh vuc ap dung
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Linh vuc chuyén mon

Tién dit coc, tién tra trudc
Tién dién

Nhan luc k¥ thuat chuyén mon
Di¢n ap

Thu dién tr

Chi phi tiép khach

Khai bao va dong céc loai thué
Nganh nghé ché tao
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Pon gia san xuat
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Pon gia san xuat

Quui trinh san xuat san pham
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Qui mo thi trudng san pham

Tinh chat k§ thuét va dic tinh
san pham
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Kénh Iuu thong hang hoa
Dic tinh san pham

Quan h¢ hop tac

Béo cao diéu tra
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Pi1én chia buodn
So do to chure
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Ké hoach ta1 to chtrc
SO lugng nhan vién

Bang cong tac tuan
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Nhat ky cong viéc tuan

B0 phan chu quan

Ménh gia mdi co phiéu
S6 CMND

Thué cu tru

Mat hang chinh
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Ab Cong ty co phan

= Danh sach c6 dong
=i Chi phi quan 1y nha ¢
Giua ky

Trong luong

& oF fot

Thiét bi nang

Tang s lwgng nhan vién

Ban cam két chi tra
A Pé nghi thanh toan
Béan hudng dan
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Lwong nhan vién
Chtrc vu
Keét chuyén ky sau
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K&t chuyén ky sau
Chi phi van hanh xe may

Nhat ky str dung xe
To vay muon
Chi phi bién

Khoan vay, tién vay
Ghi chép kiém kho
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Phi kho1 nghiep
Don xin

Thu mot

T'hu mot

Tong chi phi thi cong
Tong tai san

Tong chi phi san xuat

I'Oong s cO phicu
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Chtrc vu sau cung
Du tinh, voc tinh
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Bang can d6i tai chinh du tinh
Thu gi61 thi¢u

Lo1 chuc mung

Phiéu xuat kho

= E[ZA|ZH7| S H Bang chim cong
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=] T1én bu vao, khoan bu

» E X| QICH XA Hop dong thué dat
S| Thiét bi thong tin
Chi phi lién lac
JE SIS, Tién thoi viéc
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Luong tho1 viec

Ky nang dac bict

Cu di cong tac

Ké hoach ban hang

Bang ké hoach ban hang
Thai, loa1 bo

B4o cao kiém tra chat lugng

Chirng nhan veé chat luong
Chi phi sura chira bao tri
Hop dong sat nhap
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Ban thoa thuan

Cac du an nudc ngoai

Thi truong nwoc ngoai
Cong tac nudc ngoai

Trién vong thi troeong vé sau
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Qua trinh phat trién ciia cong ty

Bién ban hop

Don xin nghi phép
S A Don xin lam viéc vao ngay nghi

- .
Q@
- .
Q@
[=)
TT
S
TT
S
TT

Don xin nghi viéc

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



1z
2

®"Ban bao gia

>
MHI
N
R

*Ban cam két chi tra

Ll
ru
Ho
02
J\l
>

*Ban cam két kinh doanh dai 1y

>
ng
> oA

»Ban diéem kiém

I

z
2
o
1ok

*Ban ké hoach san xuat hang thang

[

o o
_|>-_O

»*Ban ké hoach
=Ban thao

*Ban thoa thuin dén bu thiét hai

)

OF

Fl R

*Ban thoa thuan vé tai nan giao thong

o O

>

*Ban tuong trinh nguyén nhan

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



®*Ban tuong trinh tai nan

*Ban tuong trinh vang mat

*Bang can doi1 ke toan

==l
H

*Bang cham cong

{0 > Pf o o

Z N H x =z

N N

*Bang cong tac tuan

*Bang gia

A ST e o W
X M NUE B Mg 22 od

-
-

=Bang ké hoach ban hang theo timg qui

fot

*Bang ké hoach ban hang

]

o rE Ar N Y my 2 oY 2>

=Bang liét ké chi tiéu hang thang

*Bang luong

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



Bang phan tich cau tric loi nhuan Of

Bang phan tich
Bao cao cong viec

Bao cao diéu tra

Bao cdo hoat dong kinh doanh
B4o c4o 101 16 va

Bao cdo tinh hinh cong viéc

B4o céo tong hop hang ngay

Bao cao

° A 2 \ . A ° A A
Bién ban ban giao cong viéc 27 21 AN

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



N
o2

=Bién ban hop hdi dong quan tri
=Bién ban hop

>-|-0I-O

*Chi phi van phong

*Chi thi cong viéc

*Chi th1 mua hang

=Cong ty cO phan

*Cong vin hudng dan thuc hién A| oH =

=Cong vin xin 10i vé viéc giao hang mudén £ 7| 7(| AAIE

=*COng van
»Cu d1 cong tac

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



Danh sach c6 dong

Pé nghi thanh toan chi phi

Pé nghi thanh toan

D1 cOng tac

Pién chia budn

Diéu chinh murc thué

Doanh s6 ban ra Off = & &
Don dat hang SN
Pon dé nghi bao gia AX 9| | M
Pon dé nghi mua hang 0= 2[ A

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn




Ot

=Pon xin kién tap

*DPon xin lam viéc vao ngay nghi

>z x

ox 40 ox

N o J
>y rx

*Don xin nghi phép

0zt
2

*Don xin nghi viéc

1x A
N

*Don xin vang mat
*Pon xin viéc
=*Pon xin

*Don xin b tri xe =/ PNNESPS
=Du tri kinh phi hdng thang 248804

=Gidy chimg nhan cong tac NESESRER

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



=Gidy chimg nhan kinh nghiém

=Giay phép kinh doanh
=Gidy sat nhap
=Hoéa don, phiéu thu

*Hop dong chuyén giao co phan

va quyén kinh doanh

O
R

> Of =1 o[

—L

o 2 [0 2> oX
02 > 4> e Ju

jn=!
s
1z
o
i
B
1
Z

*Hop dong chuyén quyén kinh doanh B Y H2| L= A kA

*Hop dong dai 1y thué
=Hop dong dai ly

*Hop dong giao thau xay dung

cong trinh

=Hop dong hop tac kinh doanh

MI5CH 2l Al A
CHe| S A A
Ut 5SA E5ASN

S A %A

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



*Hop dong lao dong theo ngay
*Hop dong lao dong

*Hop dong luong nim

*Hop dong mua ban bat ddng san

oy x x A

*Hop dong mua hang

o OjH oln oL HU Ofo

*Hop dong nhap khau ay thac

I3

Of [
i

=Hop dong sat nhap

oot 4y M0 T rQ rhone

)
2

*Hop dong st dung giay phép
*HOp dong thiét ké kién tric

I

=Hop dong thué mudn bat dong san

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



=Hop dong to chirc 18 khai truong 7| S A S AFA A
*Hop dong tuyén dung

*Hop dong Uy thac

quan 1y bat dong san

*Hop dong xuat khau uy thac
*K & hoach 2140 duc dao tao
*K¢é hoach kinh doanh nim mi

sK¢ hoach san xuat

=K¢ hoach xuc ti€n cong trinh

>

=Két qua kinh doanh hang ngay

TE e Ok oz r> kI 4%
o MO 2= rx rix Ho M

ux 0@ b 2 1 OHob L2
pu 40 r2 gt o i o

=Khai bao thanh 13p doanh nghiép

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



=Khong co thu lao

i >
O
0%

Lénh diéu dong nhan su
Lich trinh bud1 1€

Lo1 chuc mung

1
o
X

Ly lich tu phap

40 B = A = HI
>
| =

2 0F H% 1= o 4o

A

*MUc ti€u cong viec

*Ngudi quan 1y ndp thué

*Nguyen li¢u
=*Nhan su
*Nhat ky ban hang

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn




e
A

hat ky cong viec tuan
hat ky cong viéc

hat ky cong viéc

ok 1A H A

oA e o0 N

hat ky hién truong

02 me me no m?

_,_
iES

hat ky kiém tra may moc
hat ky kinh doanh

0= 02 o~
I
no

[l

o M2 pr oY > H > 4o
e
>

Ral

hat ky sinh hoat

e
A

hat ky st dung xe

hat ky thuc tap

ot o> om
e ne Mo

0r 4y 2t
M >

hat ky tiép khach/ tu van

-

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



hat ky tu van khach hang

hat ky van hanh ctra hang

hat ky van hanh nha an
han doi,khiéu nai
hi€u an

hiéu bao quan tien mat

hi€u bao quan

N
N
N
p
p
p
p
p

hiéu danh gia 6 thang dau nam
Phiéu dé nghi thanh toan chi phi dH|X|Z 32| A

Pon to cio AR

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



Mo
Ra!

Phiéu diéu tra

pL
R

Phiéu kiém tra suc khoe

oy
| A

I

Phiéu phong van

o[

Phiéu xuat kho

Pho cao

Phuong an kinh doanh
®*Quan ly khach hang

2 KR o2z 4T 2 Y nx

*Qui dinh quan 1y van ban

(-
al
al
OH

H
ZH

A\
Al

al
N

L

=Qui dinh thing tién

i =Pl

N
=

SO chi tiéu

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



=So d6 qui trinh
=So d6 to chirc

= P4 OH
O | oA
el

2
10
OK Az Nz 2 H

FD\III\Q"-HH’
v M4

e
T

®S06 ghi chep mua ban

0

®SO ghi chep ra vao van phong

O
e

0

*SO phu

ic|

o

*S6 quan 1y cong vian doi ngoaill

=SO quan 1y tién chua thu hoi O

=Tam thu, tam gitr /

HO 19
rx 9n ol

OFI

" Tap tiep nhan coOng van

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



*The ghi chep nhan su A | =7HE
=Thoa thuan giita nguoi lao dong = AFE Q]

va chu su dung

2ol X| S K| A
L OFL =

H 2 FA

Thong bao hily hop dong
I'hong bao nd1 b cong ty

T'hu bao lanh

al

T'hu bo nhiém

A
A
A

—
o]
-
74

A0

T'hu canh cao

Z

T'hu dong y

Z

T'hu g161 thi¢u

— rxt 10 kI oF
0

0x % ol o

T oM

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn

Thu huy tham gia ban dau gia




T'hu khi€u nai/ don khoi to
T'hu ki€én nghi
T'hu moi SESESs

Thu tra 1oi PN
@)
SIRIPS,

I'hu uyquyén

Don thoi viéc INESESRGE)

Thumoi 2=
Tién thoi viéc E &=

Tinh trang tién chuva thu hoi Oz o &
T chi tiét giao dich 71 el H M A

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn




1
Ra
|-
Z

To khai thu nhap

R

ol

To vay muon

Tra truoc

Ol
=
2
o
L}
=
|
-

1
o
R

Xac nhan dong tién

X 1o rx
i)
>

N

MHI

>

ox Nz
Jtok
o
2

= Xac nhan giao dich

* Xin rng tién

Hoc hang ngan tur chuyén nganh khac tai www.kanata.edu.vn



